
 

APPARATUS PROTOCOLS 

1. Purpose: 

Whenever operating apparatus, a great deal of responsibility is placed on the drivers of 
emergency vehicles. Not only must emergency vehicle drivers provide prompt conveyance 
of the apparatus, equipment and personnel to provide service to those in need, but as 
importantly must accomplish this task in the safest and most prudent manner possible. 
Emergency vehicle drivers have in their care, custody and control of the major assets 
possessed by this organization. Emergency vehicle drivers also have a higher standard of 
care to provide due regard for the safety of others. Drivers must constantly monitor and 
reduce the amount of risk and exposure to potential losses during each and every 
response. Safe arrival at the emergency scene shall be, and must always remain, the first 
priority of all emergency vehicle drivers. In order to accomplish this enormous task all 
emergency vehicle drivers shall become familiar and constantly abide by the following 
policies and procedures.   

2. Scope: 

All current and prospective members within Hillsborough Fire District #l. 

3. Prerequisites: 

Identified in each section. 

4. Responsibilities: 

None 

5. Procedure: 

A. Only authorized drivers and supervised trainees may operate district apparatus. The 
driver is responsible for the apparatus and the personnel riding it. It is the driver’s 
responsibility to make sure that all firefighters are seated on proper locations before 
moving the apparatus. All personnel riding the apparatus shall use seat belts. 
Personal protective equipment shall be donned before getting on the apparatus. It is 
optional for all drivers to wear turn out gear while responding to fire calls. All turn out 
gear worn by the driver must be approved, interior-certified, turn out gear. All drivers 
must wear turn out gear at the scene of all structure fires. 
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B. All drivers shall attempt to maintain control of the vehicle that they are operating in 
such a manner as to provide the maximum level of safety for both their passengers 
and the general public. Emergency vehicle drivers should be aware that the civilian 
vehicle operators might not react in the manner in which is expected or felt to be 
appropriate. An attempt should be made to have options available when passing or 
overtaking vehicles. If another vehicle operator fails to yield the right-of-way to an 
emergency vehicle, the emergency vehicle driver cannot force the right-of-way, nor 
can you assume the right-of-way, therefore you do not have the right-of-way until the 
other vehicle yields to you.  

 
C. The emergency vehicle driver shall be aware of other vehicles and pedestrians at all 

times to make sure a safe following distance is maintained. 
 
D. All apparatus shall exit the building at a slow idle. Drivers must be aware of anybody 

crossing in front of the door opening. All apparatus must come to a full stop before 
entering the public roadway. 

 
E. To remain an approved driver on any piece of apparatus you must demonstrate 

proficiency in the operations of all the apparatus that you are qualified on. 
 
F. The Hillsborough Board of Fire Commissioners and Somerset County 

Communications shall be notified when any apparatus is taken “out of service” for 
maintenance or repair. An officer of the department shall take equipment out of 
service. Apparatus are not taken out of service for driver training, obtaining fuel or 
drills unless deemed necessary by the officer in charge of the drill. 

I. RESPONSE TO EMERGENCIES: 

A. When responding to an alarm, the apparatus shall respond emergency mode. This 
means use of all warning lights and sirens. Drivers shall observe speed limits 
consistent with safety considering traffic, weather and road conditions. Drivers shall 
be aware of the potential dangers of driving emergency mode. When additional 
information is received indicating that there is not an immediate threat to life or 
property and when instructed to do so by incident command, the driver shall proceed 
to the incident non-emergency mode. 

 
1. It is recommended that, whenever possible, the apparatus shall not leave the 

fire station when responding to an alarm with driver only. 

II. CARBON MONOXIDE EMERGENCIES: 

A. When fire companies are dispatched for CO emergencies, SCC (Somerset County 

Communications) routinely reports whether or not an illness has been reported.  
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Based on the information reported by SCC, fire companies are to respond in the 

following manner: 

 

1. CO ALARM with “NO ILLNESS”: The fire company will respond with at least 

one engine and a Chief Officer or Line Officer to the scene. (This response 

will be in the “EMERGENCY” response mode for primary fire company’s 1st 

responding Chief and 1st responding apparatus.) Response will be 

downgraded to “NON EMERGENCY” as soon as possible based on findings 

of chief or additional supporting information is received. 

 

2. CO ALARM “WITH ILLNESS”:  The fire company will respond with at least 

one engine and a Chief Officer or Line Officer to the scene.  (This response 

will be in the “EMERGENCY” response mode.)  

 

3. If dispatch does not mention illness, try to ascertain if illness was reported.  If 

unable to confirm illness, respond in the “EMERGENCY” mode.  

 

4. If the alarm cannot be confirmed as a CO alarm, the fire company will 

respond as normal fire alarm activation unless advised differently by the Fire 

Chief or the OIC. 

III. UNCONTROLLED INTERSECTIONS: 

A. Extreme care shall be taken when approaching any intersection, as intersections are 
the location responsible for a large percentage of major accidents involving 
emergency vehicles. Drivers are required to practice the Districts operating 
guidelines during all emergency responses. 

 
1. Scan the intersection for possible hazards (right turns on red, pedestrians, 

vehicles traveling fast, etc.) 
 
2. Observe traffic in all four directions (left, right, front, rear). 
 
3. Slow down if any potential hazards are detected and cover the brake pedal 

with the driver’s foot and prepare to stop. 
 
4. Change the siren cadence not less than 200 feet from the intersection. 
 
5. Avoid using opposing lane of traffic if at all possible. 
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IV. CONTROLLED INTERSECTIONS: 

A. Any intersection controlled by a stop sign, yield sign, yellow traffic light or red traffic 
light requires a complete stop by the emergency vehicle driver. In addition to 
bringing the vehicle to a “COMPLETE STOP” these additional steps must be 
followed as well: 

 
1. Do not rely on warning devices to clear traffic. 
 
2. Scan the intersection for possible hazards (right turns on red, pedestrians, 

vehicles traveling fast, etc.) 
 
3. Begin to slow down well before reaching the intersection and cover the brake 

with the driver’s foot, continue to scan in four directions (right, left, front, back) 
 
4. Change the siren cadence not less than 200 feet from the intersection. 
 
5. Scan the intersection for possible passing options  
 
6. Come to a complete stop. 
 
7. Establish eye contact with other vehicle drivers, have partner communicate all 

is clear; reconfirm all other vehicles are stopped. 
 
8. Precede one lane of traffic at a time treating each lane of traffic as a separate 

intersection. 

V. NON-EMERGENCY RESPONSE: 

A. When responding to a call in a non-emergency response mode or normal flow of 
traffic the vehicle will be operated without any audio or visual warning devices and in 
compliance with all New Jersey state motor vehicle laws that apply to civilian traffic. 

 
B. When returning from a fire scene, no emergency lights or sirens shall be used. 

VI. RIDING POLICIES: 

A. All persons riding on fire apparatus shall put on their turnout coat, bunker pants and 
boots, prior to boarding the apparatus. Then they shall be seated in approved riding 
positions and be secured to the vehicle by seat belts whenever the vehicle is in 
motion.  

 
B. The driver of the apparatus has the option of wearing or not wearing their gear while 

driving. 
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C. The emergency vehicle driver and the person riding in the officer’s position shall 
verify that all personnel are properly seated and in seat belts before the vehicle is 
moved. 

 
D. The NFPA prohibits the riding on tail boards, side steps, running boards or any 

exposed position. 

VII. DRIVER RESPONSIBILITIES: 

A. It shall be the responsibility of the emergency vehicle driver for the safe placement 
of the apparatus at the scene of the incident. If there is no officer to guide the 
placement of the apparatus, then the driver shall determine the best place, keeping 
in mind the possibility of specialized apparatus (i.e. ladder, tanker) arriving. It is 
recommended that all apparatus and personal vehicles park on the same side of the 
road so that access may be left for other responding apparatus approaching the 
scene. In the case of a roadway incident, the apparatus shall be parked in a 
“BLOCKING” position to protect the emergency crews from traffic. 

 
B. All drivers shall stay with their apparatus and keep track of what equipment has 

been removed at an incident scene unless the IC reassigns the apparatus driver. 
 
C. All approved drivers shall immediately inform their respective Chief of their 

department in the event their New Jersey driver’s license is suspended or revoked 
for any reason. Upon such a suspension or revocation, the approval to drive shall 
automatically be revoked. The member shall not drive any fire district vehicle until 
proof of restoration of their New Jersey driver’s license is approved by the Chief of 
their department and the Board of Fire Commissioners is so informed in writing. 

 
D. No driver shall operate any vehicle while under the influence of drugs or alcohol. 

VIII. BACKING PROCEDURES: 

A. The driver of any Fire Department apparatus shall be directly responsible for the 
safe operation of the vehicle. 

 

B. When practical a minimum of 1 firefighter; preferably from the rear crew; on the 
apparatus will exit and assist the driver in backing up at all times. This firefighter, the 
spotter, will be positioned at the rear of the vehicle on the drivers’ side so they can 
be seen by the driver through the drivers’ side mirror. The driver must be sure the 
spotter is visible at all times and obey all of the spotter’s directions. 

 

Note: If a member over the age of 18 is already in the bay the apparatus is backing 
into, the crew does not have to exit the rig. The driver must make sure that member 
is watching him while in reverse. 
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C. While backing up, all emergency lights shall be on to attract attention to the backing 
apparatus. This applies to backing up on roadways and into the truck bays. 

 

D. Spotters will be in radio communication with the driver. 
 
E. If conditions exist that make use of spotters impossible, all drivers, before attempting 

to back up any vehicle, shall make a walk around the vehicle to see that; nobody or 
objects are directly behind the vehicle or in its intended path of travel; that all 
equipment is secured and that all compartment doors are securely closed. 

IX. DRIVER ELIGIBILITY & TRAINING: 

A. Driver training shall be the responsibility of each district fire company and its driver-
training requirements, driver qualification must meet or exceed NFPA and the laws 
of the State of New Jersey. All qualified drivers must be a minimum of NJ IML Level 
1 

 
B. All drivers must be 21 years of age and have a current approved Certified 

Emergency Vehicle Operator (CEVO) course. Pump Operations course is required 
to drive any apparatus that has a fire pump. 

 
C. Each fire company shall keep accurate written records of all drivers training for all 

approved drivers of fire district apparatus. Driver trainers must be qualified on the 
apparatus and have a minimum of five (5) years experience in driving and operating 
fire apparatus. 

 
D. Drivers must posses a valid driver’s license. A DMV driver abstract must be provided 

upon initial qualification and every three (3) years thereafter. 
 
E.   Members that are 20 years of age, have a valid Motor Vehicles Driver’s License 

 AND have been a New Jersey DFS Firefighter I for at least two (2)  full years (730 
 days), may begin driver and pump training with approval from the Chief Officer 
 without meeting the requirements of IX(B) 

• Members must be accompanied and under the direct supervision of a 
department driver trainer, with the approval of the Chief Officer, at all 
times, while actively driver training or operating the pumps of any 
apparatus. 

• Members as outlined in section (D), shall not operate the pumps of the 
apparatus by themselves, 

• Drive apparatus with members on the apparatus other than a driver trainer 
and/or officer, 

• Drive to fire or other calls, 

• Independently drive to any training event, refilling of fuel, or independent 
training, under any circumstance, until all requirements of IX and herein 
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have been satisfied.  


